
Who?
Household members aged 12 and older benefit from 
calendar meetings.   
Participation promotes: 
• self-confidence   • responsibility 
• problem-solving skills  • planning skills  
•teamwork       • accountability  
• communication    • organization.

When? Hold Calendar Meetings weekly, at the same time each 
week.  Make this practice a predictable part of your 
family’s routine.  Put it on the calendar.

What?

Participants meet with their calendars (planners, digital 
calendars, etc…) and put aside all distractions. 

•Review events that will occur outside of the regular 
work/school day. (rehearsal, practice, appointments, etc…) 

• Share significant Events scheduled during the day, 
which may impact the usual routine.  Are there Field 
trips, workshops, or meetings? 

•Collaborate to determine who will take responsibility 
for certain tasks.  Who will provide rides?  Do children 
know how they will get to their events?  Who will 
make dinner? 

•What tasks are there?  Are there forms to be signed?  
Do we need money from the bank machine prior to 
Wednesday evening’s event?  Take care of what you can 
during the meeting and schedule times to take care of 
the other tasks so they will not be overlooked during 
the busy week.  Put these tasks on the calendar. 

•Discuss big events on the horizon.  Is the next week 
exceptionally full?  Perhaps some extra effort this 
week will make things run more smoothly.  Will one 
parent work out of town during the next week?  
Careful meal planning this week may help.  

•Plan Meals.  Consider the events on the calendar and 
determine which meals would fit well for each day.  
Determine who will prepare the meals. 

•Create To-Do Lists.  Each person generates a list of tasks.  
Keep the list somewhere handy to ensure tasks get done.
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